
FILING REQUIREMENTS FOR 
(DUAL) ADULT GUARDIANSHIP AND CONSERVATORSHIP

Forms: To obtain these forms, visit: www.sccourts.org. Court Forms-Probate Court.
· #520GC - Dual Petition for Appointment of Guardian and Conservator
· #524GC - Notice of Right to Counsel
· #539GC - Examiner Report and Affidavit Regarding Capacity
· #120PC - Proof of Delivery
· Fee Schedule

Filing Fee(s):
· $150.00 made payable to Berkeley County Probate Court (CASH OR CHECK ONLY).  Any other filing fees will be further assessed at a later date.

Initial Procedure:
· The applicant(s) are required to furnish the Court with a fiduciary bond for 1.5 times the total liquid assets, if the total liquid assets exceed the amount of $15,000.
· [bookmark: _GoBack]The applicant(s) are required to furnish the Court with a SLED background check (www.sled.us.gov) AND a credit report (first page with score). You will be responsible for paying any/all associated fees.
· The Court will appoint a Guardian Ad Litem (GAL) to visit the alleged incapacitated adult and file a report with the Court prior to the hearing date. You will be responsible for paying any/all GAL fees.
· A designated examiner is required to examine the Alleged Incapacitated Individual (AII) and file the Examiner Report and Affidavit Regarding Capacity, Form #539GC within 48 hours of the hearing date. If the AII has a treating Medical Doctor (MD) who is willing to complete the report, the treating MD can be used in replace of a Court appointed designated examiner. Please file the Examiner Report as soon as you are in receipt.  You will be responsible for paying any/all designated examiner fees.
· The Notice of Right to Counsel is required to be served on the AII.  The AII has the right to obtain an attorney. If a Notice of Appearance has not been received by the Court within fifteen (15) days from the filing of proof of service, the court will appoint an attorney for the AII. You will be responsible for paying any/all mailing fees.
· Once proper service of the pleadings has been completed and proof of such has been filed with the Court, the Court will furnish you with a hearing date by mail and/or email. You will then be required to again properly serve all interested parties with the notice of hearing. The AII will need to be personally served by the Sheriff’s Department. Once all interested parties are served, you are required to file the Proof of Delivery, Form #120PC with the Court. You will be responsible for paying any/all mailing fees. 
· The Probate Court does not have a Court Reporter regularly assigned to it and, if a Court Reporter is desired, it is therefore necessary for the Attorney (s) herein to arrange for same. Without a Court Reporter and available transcript of record, an appeal is significantly more difficult. You will be responsible for paying any/all Court Reporter fees.



